Health & Safety Guidance Note (No.2) - Use of barbecues (excluding foil type/disposable barbecues) 

(a) The holding of a barbecue must be notified to all relevant Departments and Support Services, in particular, Security Services. The barbecues approval form can be used for this purpose. (LINK). Any necessary permissions, such as permission from grounds and gardens to use a grassed area, have to be obtained prior to the event starting.

(b) Students in Halls must advise their Warden team of the event by completing the barbecue approval form. (See Appendix 1). This must be signed off by the Duty Sub Warden or Warden before the barbecue takes place and a copy sent to mailto:HSE@lboro.ac.uk
(c) The barbecue should be sited in the purpose built area or sited as far as possible from buildings, parked vehicles and trees and shrubs. In any event, this clearance should not be less than 2 m. 
NB. For guidelines on using disposable barbecues, go to (LINK).
(d The use of flammable barbecue lighting fluid should be avoided as far as possible and solid fire lighters used. If barbecue fluid must be used, follow the manufacturers instructions. The lighting fluid must be strictly controlled and removed from the location immediately once it has been applied. 

(e) No other flammable liquids must be used or kept in the vicinity. 

(f) If Liquefied Petroleum Gas (LPG) is used as a fuel, only the cylinder in use should be kept on site. Spare cylinders must be kept in a secure area well away from the site of the barbecue. 

(g) No barbecue must be left unattended. When the event has finished please ensure that the ashes are completely cold before disposal.

(h) Organisers must have immediate access to a telephone in case the event becomes out of control or the emergency services are required. This phone must be available at all times to call Security for assistance, who will call the emergency services.  
(i) If the risk assessment, identifies the need for fire fighting equipment, it can be obtained on loan via imago or  the Health, Safety & Environment (HS & E) office. (Guidance on risk assessments can be downloaded from www.lboro.ac.uk/admin/hse/policies/guidance-notes.html, and then click on “Risk assessment guidance” ). No charge will be made providing that this equipment is returned intact and by the return date agreed on the application form. Appendix 1
(j) Officers from the HS & E office, the imago Health & Safety Co-ordinator, Wardens and Sub Wardens, reserve the right to terminate any barbecue, at any time, where safety is put at risk or noise from the event has become a significant issue

General event guidance
(k) For large events, where tents, marquees, inflatables, entertainment etc may be provided in conjunction with a barbecue, a written risk assessment must be provided. Copies of this risk assessment must be sent to the HS & E office and for events within imago accommodation, to the imago H&S Co-ordinator as well.  

The organiser must be aware of the licensing rules requiring a Temporary Event Notice to be obtained in specific circumstances (Go to; http://www.charnwoodbusiness.com/uploads/frequentlyaskedquestionsaboutthe.pdf ).
(l) Provision for First Aid in an emergency must be readily available. 

(m) If entertainers are to be engaged, the details of the entertainment must be included on the risk assessment. 

(n) The organisers are responsible for supervising the event, this includes ensuring that the above precautions are maintained and furthermore that the guests are required to behave in a sensible manner.
(o) Guidance on the safe, installation and use of bouncy castles can be obtained from the Health, Safety and Environment office (telephone 222181 or email HSE@lboro.ac.uk). 
Appendix 1
 Application form for loan of fire fighting equipment (BBQ’s) 

(RETURN TO HSE@LBORO.AC.UK upon completion)
I require the temporary loan of the following types of extinguisher;

	Description / type
	Quantity

	Water
	

	Dry powder
	

	Fire blanket
	


Conditions of loan:-

No charge will be made for the loan of fire extinguishers or for their replenishment,

where they were genuinely used for the purpose intended.
Misuse, loss or damage will incur a charge for restoration, replenishment or

replacement as appropriate.

Organiser requesting equipment

I understand and accept these conditions and have read the fire precautions guidance note (No.2)

	Name
	
	Signature
	

	Hall/Dept.
	
	Status
	

	ID number
	
	Date & Time
	

	Barbecue location
	
	No. attending
	


	RISK ASSESSMENT SUBMITTED TO THE HEALTH, SAFETY & ENVIRONMENT OFFICE ? YES / NO
(Only required for larger events)
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